
vè;kns'k la[;k 14 

f'k{kd dÆe;ksa ds vodk'k fu;e 
 1. vodk'k fo"k;d lkekU; fu;e  

¼d½ dksÃ Hkh f'k{kd vfèkdkj ds :i esa Nqêh dk nkok djus dk vfèkdkjh ugÈ gSA tc mldh ;k mldh lsokvksa dh vis{kk gksxh 

rc vodk'k dh Loh—fr nsus okys l{ke çkfèkdkjh }kjk mls fdlh Hkh çdkj dh Nqêh nsus ls badkj fd;k tk ldrk gS vFkok 

mldh Loh—r Nqêh jí dh tk ldrh gSA 

¼[k½ ;fn fdlh f'k{kd dks viuh Nqêh dh lekfIr ls igys drZO; ¼MîwVh½ ij okil cqyk;k tkrk gS] rks MîwVh ij okilh dk ;g 

vkns'k lHkh ekeyksa esa ckè;dkjh vkSj vfuok;Z ekuk tk,xkA  

¼x½ bu fu;eksa esa vk;s mYys[kksa ds vfrfjä drZO; ¼MîwVh½  ij fcrkÃ le;kofèk ds eqrkfcd gh vodk'k vÆtr fd;k tk,xkA  

¼?k½  tc rd l{ke izkf/kdkjh }kjk Nqêh Loh—r ugÈ dh tkrh rc rd dksÃ Hkh f'k{kd fdlh Hkh çdkj dh Nqêh dk ykHk ysus dk 

vfèkdkjh ugÈ gksxk c'krsZ fd dksÃ vkikr fLFkfr u gks ;k mlds fu;a=.k ls ckgj dk dksÃ dkj.k u gksA blds vykok KkrO;  

gS fd Nqêh dk vkosnu l{ke izkf/kdkjh ds ikl vfxze :i ls igq¡puk pkfg, rkfd izkf/kdkjh dks Nqêh dh eatwjh nsus ;k Nqêh 

ds vkosnu dks ukeatwj djus dk i;kZIr le; fey ldsA  

¼³½ lkekU; fu;e ds eqrkfcd vè;;u vodk'k] foJke vodk'k ¼lCckfVdy yho½] vlkèkkj.k vodk'k tSlh nh?kZdkyhu Nqfê;ksa 

dk ykHk dksbZ f”k{kd 'kS{kf.kd l= ds vkjaHk ds lkFk gh mBk;k tk ldrk gSA fdlh Hkh f'k{kd dks 'kS{kf.kd l= ds chp esa] 

mldh lkrR¸krk ds chp esa nh?kZdkyhu Nqêh ij tkus dks vxzlj gksus dh vuqefr ugÈ gksxhA  

2. fo”ofon~;ky; vuqnku vk;ksx }kjk cuk;s x;s vodk”k fu;e ftUgsa le;&le; ij la”kksf/kr fd;k tkrk gS] mUgsa 

fo”ofon~;ky; ds f”k{kdksa ds lanHkZ esa ikfyr fd;k tk;sxkA  

3. vodk'k dk vkjaHk vkSj lekiu %  

¼d½ vodk'k lkekU;r% ml fnu ls vkjaHk gksrk gS ftl fnu ls ;FkkFkZ esa mldk ykHk mBk;k tkrk gS vkSj ftl fnu f'k{kd viuk 

dk;ZHkkj iqu% xzg.k djrk gS] Bhd mlls iwoZorÊ fnol dks vodk'k lekIr gksrk gSA  

¼[k½ fo”ofo|ky; esa gksus okyh yach Nqêh dks NksM+dj lkIrkfgd vodk'k vkSj vU; lkoZtfud vodk'k dks iwoZyXu vkSj vuqyXu 

ds :i esa vodk'k ds lkFk layXu fd;k tk ldrk gSA  

¼x½ lkekU;r% f'k{kd ls ;g vis{kk dh tkrh gS fd og vdknfed l= ds vafre fnu vkSj Nqêh ds ckn 'kq# gksus okys u;s 

vdknfed l= ds igys fnu mifLFkfr jgsA rFkkfi viokn :i esa ;k fdUgÈ fo'ks"k ifjfLFkfr;ksa ds eísut+j dqyifr }kjk 

vuqefr nh tk ldrh gS fd vkdfLed vodk'k dks NksM+dj fdlh Hkh vU; çdkj ds vodk'k dks nks l=ksa ds chp iM+us okyh 

yach Nqêh ds vkjaHk ;k var ds lkFk uRFkh fd;k tk ldrk gSA  

4. vodk'k lekfIr mijkar dk;ZHkkj xzg.k %  

¼d½ vodk'k Loh—r djus okys izkf/kdkjh dh btktr ds vfrfjä fdlh Hkh vU; ekeys esa tks vodk'k Loh—r gqvk gS] mldh 

vofèk iw.kZ gksus ls igys viuk dk;ZHkkj xzg.k ugÈ dj ldrkA  

5. vodk'kksa dk la;kstu %  

¼d½ bu fu;eksa esa vxj vU;Fkk mYys[k u vk;k gks rks bu fu;eksa ds rgr fdlh Hkh çdkj ds vodk'k dks fdlh vU; çdkj ds 

vodk'k ds lkFk ;k mlds lkrR; esa çnku fd;k tk ldrk gSA   

6. lsokfuof̀Ùk vkSj R;kxi= dh frfFk;ksa ls ijs vodk'k dh Loh—fr %  

¼d½ f'k{kd dh lsokfuòfÙk dh frfFk ls ijs tkdj dksÃ Hkh vodk'k Loh—r ugÈ fd;k tkuk pkfg,A vkxs KkrO; gS fd lsokfuòfÙk 

dh lkekU; vk;q ij lsokfuòÙk gksus okys f'k{kd ds vodk'k [kkrs esa tek vÆtr vodk'k ds rn~uq:i mls vodk'k osru 

çnku fd;k tk ldrk gS c'krsZ fd fuEufyf[kr 'krks± dh vuqikyuk gks %  

I. vÆtr vodk'k ds vodk'k osru dh ,ot esa feyus okys uxn Hkqxrku dh lhek 300 fnu gksxhA 



II. tgk¡ ,d f'k{kd mlds lsok fo"k;d fucaèkuksa vkSj 'krks± ds rgr lsokfuòfÙk ds fy, fuèkkZfjr lkekU; vk;q ikdj lsokfuòÙk 

gksrk gS] rks vodk'k nsus okyk l{ke izkf/kdkjh LOkr% Loçsj.kk ls ml f'k{kd ds vodk'k [kkrs esa lsokfuòfÙk ds fnu rd tek 

vÆtr vodk'k ds led{k uxn Hkqxrku dk vkns'k tkjh djsxk Çdrq blçdkj dk vodk'k osru Hkqxrku vfèkdre 300 fnuksa 

ds vÆtr vodk'k ds fy, gh fd;k tk;sxkA  

III. ;g uxn Hkqxrku vÆtr vodk'k ij lsokfuòfÙk dh frfFk ds fnu rd ykxw vodk'k osru vkSj e¡gxkÃ HkÙks ds led{k gksxkA 

dksÃ uxjh; çfriwÆr HkÙkk vkSj@;k eg¡xkÃ HkÙkk ns; ugÈ gksxkA   

IV. ç;ksx esa u yk;s x;s vÆtr vodk'k ds fy, çnÙk uxn Hkqxrku lsokfuòfÙk ds fnu rd ykxw osru vkSj HkÙkksa dh njksa ds 

vuqlkj ifjxf.kr fd;k tk;sxk Çdrq blçdkj dk uxn Hkqxrku vfèkdre 300 fnuksa ds vÆtr vodk'k ds fy, gh fd;k 

tk;sxkA  

V. lsokfuòfÙk mijkar iqu% fu;qä fd;s x;s f'k{kd dks mldh iqu%cgkyh dh lekfIr ij vodk'k nsus okys l{ke izkf/kdkjh }kjk 

Lor% LOkçsj.kk ls mldh iqu%cgkyh dh lekfIr dh frfFk rd mlds [kkrs esa tek vÆtr vodk'k ds led{k uxn Hkqxrku dk 

vkns'k tkjh fd;k tk;sxkA Çdrq blçdkj dk vodk'k osru Hkqxrku vfèkdre 300 fnuksa ds vÆtr vodk'k ds fy, gh fd;k 

tk;sxkA bu 300 fnuksa esa og vofèk Hkh 'kkfey gksxh ftlds fy, lsokfuòfÙk dh frfFk ds fnu f'k{kd uxn Hkqxrku dk 

vfèkdkjh FkkA  

VI. ,d f'k{kd vius [kkrs esa tek vÆtr vodk'k ds ,d fgLls dk bLrseky lsokfuòfÙk dh rS;kjh djus ds fy, vodk'k ds :i 

esa dj ldrk gSA bl ekeys esa Hkh og lsokfuòfÙk ds fnu rd vius vodk'k [kkrs esa 'ks"k jgs vÆtr vodk'k ds ykHk fo"k;d 

bl fu;e dk gdnkj gksxk c'krsZ fd bl fu;e ds vuqcafèkr fucaèkuksa vkSj 'krks± dh ikyuk dh tk;sA  

VII. tgk¡ ,d f'k{kd lsokfuòfÙk ds fy, fuèkkZfjr lkekU; vk;q ikdj lsokfuòÙk gksrk gS] rks vodk'k nsus okyk l{ke izkf/kdkjh 

vÆtr vodk'k ds lerqY; uxn Hkqxrku ij ml fLFkfr esa vkaf'kd ;k iw.kZ jksd yxk ldrk gS tc fd og f'k{kd fuyacu 

ij gks vFkok mlds f[kykQ vuq'kklukRed ;k vkijkfèkd dkjZokgh yafcr gks vkSj blds pyrs l{ke izkf/kdkjh dk ;g ekuuk 

gks fd dkjZokgh dh lekfIr ij naM Lo:i f'k{kd ls dqN jkf'k çfryH; gks ldrh gSA dkjZokgh dh lekfIr ij vxj dqN 

fo”ofo|ky; dks ns; fudyrk gS rks mlds lek;kstu mijkar og f'k{kd ml jkf'k dks ikus dk gdnkj gksxk tks jksd nh xÃ 

FkhA   

7. ,d çdkj ds vodk'k dk nwljs çdkj ds vodk'k esa :ikarj.k %  

¼d½ f'k{kd ds vuqjksèk ij vodk'k Loh—r djus okyk çkfèkdkjh fdlh Hkh çdkj ds vodk'k dks vuqn'kÊ :i ls vU; çdkj ds 

vodk'k esa :ikarfjr dj ldrk gS tks ftl le; vodk'k Loh—r fd;k x;k] ml le; f'k{kd dks ns; gks vkSj mlds fy, 

ykxw gksA Çdrq f'k{kd ;g nkok ugÈ dj ldrk fd blçdkj dk :ikarj.k mldk vfèkdkj gSA  

¼[k½ ;fn ,d çdkj ds vodk'k dks nwljs çdkj ds vodk'k esa :ikarfjr fd;k tkrk gS rks 'krZ ;g gS fd varr% tks vodk'k 

f'k{kd ds fy, Loh—r gksrk gS] mlds vkèkkj ij osru vkfn dk lek;kstu fd;k tk;sA bldk eryc gqvk fd tks Hkh 

vfrfjä osru f'k{kd dks fn;k x;k gS] mls olwyk tk;sxk vkSj tks Hkh vfrfjä mls ns; gS] og mls fn;k tk;sxkA  

¼x½ fpfdRldh; vkèkkj ij fn;s x;s vlkèkkj.k vodk'k dks vuqn'kÊ :i ls fu;e la[;k 9 ds çkoèkkuksa ds rgr  vu&vÆtr 

vodk'k esa :ikarfjr fd;k tk ldrk gSA  

8. fpfdRldh; vkèkkj ij fy;s x;s vodk'k mijkar iqu% dk;ZHkkj xzg.k djuk %  

¼d½ fpfdRldh; çek.ki= ds vkèkkj ij ftl f'k{kd dks vodk'k çnku fd;k x;k gS] mlls ;g vis{kk dh tkrh gS fd iqu% 

dk;ZHkkj xzg.k ls iwoZ og ranq#Lrh fo"k;d ,d çek.ki= çLrqr djs tks fuèkkZfjr O;fä }kjk fuèkkZfjr çk:i esa tkjh fd;k 

x;k gksA  

¼[k½  tc fpfdRldh; vkèkkj ij dksÃ f'k{kd rhu fnu ls de vofèk ds fy, ,d ckj esa vodk'k ij jgk gks rks l{ke izkf/kdkjh 

vius foosd ls mls fpfdRlk çek.ki= çLrqr djus ls NwV ns ldrk gSA rFkkfi ,slk vodk'k fQj fpfdRlk çek.ki= vkèkkfjr 

vodk'k ds :i esa ifjxf.kr ugÈ fd;k tk;sxk cfYd bls vkosnd f'k{kd ds vodk'k [kkrs esa nt+Z vU; çdkj ds vodk'kksa esa 

ls ?kVk fn;k tk;sxkA 



9. vodk'k ds nkSjku osru òf) %  

¼d½ ;fn osru òf) dh frfFk vkdfLed vodk'k ;k fo'ks"k vkdfLed vodk'k ls brj fdlh vU; çdkj ds vodk'k ds njfe;ku 

iM+rh gS rks f'k{kd ds iqu% vius dk;ZHkkj xzg.k djus dh frfFk ls osru òf) çHkkoh gksxh vkSj bl lanHkZ esa f'k{kd dh osru 

òf) dh lkekU; frfFk dks ysdj fdlh çdkj dk i{kikr ugÈ fd;k tk;sxkA  

¼[k½ fdlh Hkh LFkk;h f'k{kd dks rhu lky ls T;knk lrr~ le; ds fy, fdlh Hkh çdkj dk vodk'k ugÈ fn;k tk;sxkA  

¼x½ tc ,d f'k{kd fons'k lsok esa gksus ;k fuyafcr gksus dh fLFkfr;ksa dks NksM+dj rhu lky dh lrr~ vofèk okys vodk'k dk 

ykHk mBkus ds mijkar dk;ZHkkj iqu% xzg.k ugÈ djrk vFkok dksÃ deZpkjh vodk'k lekfIr mijkar Hkh vius dk;Z ij 

vuqifLFkfr jgrk gS vkSj ftl vofèk ds fy, mls vodk'k fn;k x;k gS] ml vofèk lfgr fdlh Hkh vU; vofèk dks feykdj 

mldh vuqifLFkfr vxj rhu lky dh lhek ikj dj tkrh gS rks mldh fy;u lekIr eku yh tk;sxh vkSj mldh 

fo”ofo|ky;h lsok lekIr gks tk;sxhA 'krZ ;gh gS fd fdUgÈ fo'ks"k ifjfLFkfr;ksa ds eísut+j dk;Z ifj"kn~ us bl ekeys esa dqN 

vfrfjä fu.kZ; u fy;k gksA  

10. vodk'k lekfIr mijkar Hkh vuqifLFkr jguk %  

¼d½ vxj l{ke çkfèkdkjh Loh—r vodk'k esa btkQk djus dh vuqefr ugÈ nsrk rks Loh—r vodk'k dh lekfIr ij Hkh vuqifLFkr 

jgus okyk fo”ofo|ky; deZpkjh blçdkj dh vuqifLFkfr okyh vofèk ds fy, vodk'k osru dk gdnkj ugÈ gksxkA vkSj ;g 

vofèk mlds vodk'k [kkrs ls v)Z osru vodk'k ds :i esa dkV yh tk;sxh ,oa ns; v)Z osru vodk'k ls T;knk dh 

vuqifLFkfr vlkèkkj.k vodk'k esa ifjxf.kr dh tk;sxhA  

¼[k½ vkdfLed vodk'k vkSj çfriwjd vodk'k ds vfrfjä vU; çdkj ds vodk'kksa ds fy, gj f'k{kd ds vodk'k [kkrs dk j[kj[kko 

dqylfpo ds dk;kZy; esa fd;k tk;sxkA  

¼x½ f'k{kd dks Loh—r vÆtr vodk'k] v)Z osru vodk'k ds vkns'k ;gk¡ ds mijkar mlds [kkrs esa tek vodk'k ds :i esa lwP; 

gksaxsA  

11. vodk'k osru %  

¼d½ bu fu;eksa esa mYysf[kr vioknksa ds vfrfjä ,d f'k{kd vius vÆtr vodk'k ds nkSjku mrus vodk'k osru dk vfèkdkjh gS 

ftruk osru mlus vodk'k ij tkus ls rqjar igys çkIr fd;k FkkA  

¼[k½ v)Z osru vodk'k ;k vu&vÆtr vodk'k ds nkSjku ,d f'k{kd mi fu;e ¼1½ esa mYysf[kr jkf'k dh v)Z jkf'k vodk'k osru 

ds :i esa ikus dk gdnkj gSA    

¼x½ ifjoÆrr vodk'k ds nkSjku ,d f'k{kd mi fu;e ¼1½ esa mYysf[kr jkf'k ds led{k jkf'k vodk'k osru ds :i esa ikus dk 

gdnkj gSA  

¼?k½ vlkèkkj.k vodk'k ds nkSjku ,d f'k{kd dksÃ vodk'k osru ikus dk gdnkj ugÈ gSA  

¼³½ vxj ,d f'k{kd dks lsokfuòfÙk ;k lsok R;kx dh frfFk ¼tSlk Hkh fdlh ekeys esa ykxw gksrk gS½ ls ijs tkdj vodk'k fn;k 

tkrk gS] rks og bl vofèk ds nkSjku fu;eksa ds rgr blçdkj ds vodk'k dh laiw.kZ vofèk ds fy, ,deq'r Hkqxrku dk 

gdnkj gksxkA Çdrq ;g Hkqxrku isa'ku vkSj isa'ku l–'; vU; çdkj ds lsokfuòfÙk ykHkksa dks ?kVkdj fd;k tk;sxkA  

¼p½ tgk¡ blçdkj dk f'k{kd ,sls vodk'k ds nkSjku iqu% fu;qä dj fn;k tkrk gS rks mldk vodk'k osru v)Z osru dh fLFkfr 

esa ykxw vodk'k osru ds ifjek.k rd çfrcafèkr dj fn;k tk;sxk ,oa bl osru esa ls isa'ku vkSj isa'ku l–'; vU; çdkj ds 

lsokfuòfÙk ykHkksa dks ?kVk fn;k tk;sxkA bl f'k{kd ds le{k fodYi gksxk fd og vodk'k dk ykHk pkgrk gS ;k iw.kZ isa'ku 

ykHk dk vkdka{kh gSA  

12. vfxze vodk'k osru %  

¼d½ vfxze vodk'k osru mlh f'k{kd dks fn;k tkrk gS tks de ls de rhl fnuksa ds vodk'k ij tk jgk gksA bl vfxze vodk'k 

osru esa tgk¡ HkÙksa 'kkfey gksaxs ogÈ vk;dj] Hkfo"; fufèk] vkoklh; fdjk;k vkSj vfxze dh olwyh fo"k;d dVkSfr;k¡ Hkh 'kkfey 

gksaxhA  



¼[k½ ;fn fdlh ekeys esa dksÃ f'k{kd lsokjr jgrs gq, xqtj tkrk gS rks vodk'k osru ds led{k uxn dk Hkqxrku tks ml 

f'k{kd ds lanHkZ esa ns; vkSj ykxw gksrk gS] mls f'k{kd ds nsgkar frfFk ds ckn okyh frfFk dks mlds ifjokj dks dj fn;k 

tk;sxk c'krsZ fd vfèkdre Hkqxrku ns; vÆtr vodk'k 300 fnuksa dh lhek ikj u djsA KkrO; gh gS fd vxj og f'k{kd 

vÆtr vodk'k ij x;k gksrk rks vodk'k osru çkIr djrkA blds vfrfjä ;g Hkh KkrO; gS fd vÆtr vodk'k ds lerqY; 

Hkqxrku ls eR̀;q lg lsokfuòfÙk okyh isa'ku vkSj xzsP;qVh fo"k;d dVkSfr;k¡ ugÈ dh tk;saxhA  

¼x½ laiw.kZ lsok vofèk ds nkSjku vfèkdre 180 fnuksa ds v)Z osru vodk'k dks ifjofrZr vodk”k esa cnyus dk vfèkdkj jgsxk tgk¡ 

,sls vodk'k dk bLrseky Loh—r vè;;u ikBîØe gsrq fd;k tkrk gSA vodk'k dh Loh—fr nsus okys çkfèkdkjh }kjk ;g 

çekf.kr fd;k tk;sxk fd ,slk ikBîØe lkoZtfud fgr dk gSA 

13. ifjoh{kk ij fu;qä vè;kid %  

¼d½ LFkk;h fjfä ds LFkku ij ifjoh{kk ij fu;qDr ,d f'k{kd tks ifjoh{kk ds vuqcaèkksa ls caèkk gksrk gS] og ifjoh{kk dh vofèk ds 

nkSjku mu reke vodk'kksa dks çkIr djus dk gdnkj gksrk gS ftUgsa og ml in ij LFkk;h :i ls fu;qä deZpkjh ds :i esa 

ikrkA  

¼[k½ vxj fdlh Hkh dkj.k ls ifjoh{kkFkÊ dh lsok,¡ lekIr djus dk çLrko j[kk tkrk gS rks tks Hkh vodk'k mls Loh—r fd;k 

x;k gS] og vodk'k ml iwoZorÊ frfFk ls ijs ugÈ tkuk pkfg, ftl frfFk dks ifjoh{kk vofèk lekIr gksrh gS ;k ftl frfFk 

dks dk;Z ifj"kn~ ds vkns'kkuqlkj mldh lsok,¡ lekIr dj nh tkrh gSaA  

¼x½ tks in LFkk;h :i ls fjä ugÈ gS] ml ij ifjoh{kkFkÊ ds :i esa fdlh f'k{kd dh fu;qfä gksrh gS rks tc rd mlds LFkk;hRo 

dh laLrqfr ugÈ gksrh rc rd vodk'k çnku djus ds fo"k; esa ml f'k{kd dks vLFkk;h ekuk tk;sxkA  

¼?k½ ;fn bl fo”ofo|ky; esa LFkk;h :i ls lsokjr dksÃ O;fDr fdlh mPp in ij çfrfu;qfä ij tkrk gS rks og viuh ifjoh{kk 

vofèk esa vius LFkk;h in ds fy, ykxw vodk'k ds fu;eksa ds ykHk ls oafpr ugÈ fd;k tk;sxkA  

14. vLFkk;h f'k{kd %  

¼d½ bl fo”ofo|ky; esa vLFkk;h :i ls fu;qä f'k{kd vodk'k vkSj okÆ"kd osru òf) ds mu reke ykHkksa dk gdnkj gksxk ftUgsaa 

LFkk;h f'k{kd çkIr djrs gSaA 

vuqyXud & A  

dqyifr dk;kZy; 

egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj] eksfrgkjh] ftyk % iwoÊ paikj.k] fcgkj 

vè;;;u vodk'k gsrq bdjkjukes dk çi= 

egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj] eksfrgkjh] ftyk % iwoÊ paikj.k] fcgkj ds deZpkjh }kjk bdjkjukes dk ,d çi= 

çLrqr fd;k tkuk gSA ;g bdjkjukek 10@& #i;s ewY; ds xSj U;kf;d LVkai i= ds lkFk çLrqr fd;k tkuk gSA ¼LVkai 

vfèkfu;e ds eqrkfcd vxj bdjkjukes dk ewY; 1000@& #i;s gS rks LVkai 10@& #i;s ek= dk yxsxkA Çdrq vxj ;g 

T;knk gS rks 1000@&  #i;s ls T;knk ds çfr 500@& #i;ksa ij 5@& #i;s dk LVkai yxsxkA ½  

;g bdjkjukek lu~ 20---------- dh fnukad ---------- dks Jh@Jherh@dqekjh ----------iq= Jh@iq=h Jh@iRuh Jh ---------- ¼;gk¡ ls vkxs 

ftUgsa deZpkjh dgk tk;sxk½ }kjk egkRek xk¡èkh dsaæh; fo”ofo|ky; tks laln ds vfèkfu;e ds rgr ,d dsaæh; fo”ofo|ky; 

gS ¼;gk¡ ls vkxs ftls fo'ofo|ky; dgk tk;sxk½ ] ds i{k esa çLrq~r fd;k tkrk gSA ;gk¡ fo”ofo|ky; ds bl deZpkjh ds 

vkosnu ij bl deZpkjh dks fnukad ---------- ls fnukad ---------- rd ---------- dh vofèk ds fy, ---------- mís';  ls]  fnukad ---------- dks 

vk;ksftr fo”ofo|ky; dh dk;Z ifj"kn~ esa ikfjr çLrko la- ---------- ds rgr vè;;u vodk'k eatwj djrk gSA ;gk¡ ;g ?kksf"kr 

fd;k tkrk gS fd fo”ofo|ky; ds vfèkfu;e ---------- ds rgr vuqcafèkr fucaèkuksa vkSj 'krks± ds rgr deZpkjh dks fo”ofo|ky; 

}kjk mi;qZä vodk'k Loh—r djrk gSA blds rgr ,rn~ }kjk deZpkjh fuEufyf[kr opu nsrk gS@nsrh gS % &  

1- fd vius fy, vè;;u vodk'k dk ykHk ysus okys bl deZpkjh }kjk ;g çfrKk dh tkrh gS fd og vè;;u vodk'k dh 

lekfIr mijkar de ls de lrr~ rhu lky fo”ofo|ky; dh lsok djsxkA bl rhu lky dh vofèk dk ifjx.ku mlds }kjk 

vè;;u vodk'k mijkar viuk dk;ZHkkj iqu%xzg.k fd;s tkus dh frfFk ls fd;k tk;sxkA  



2- fd bl bdjkjukes ds rgr deZpkjh }kjk Lo;a dks ns; 'krks± dks iwjk djus dh çfrKk ds lkFk vkc) fd;k tkrk gSA bl 

ckcr foÙk vfèkdkjh dks larq"V djus ds fy, vè;;u vodk'k dh 'krks± dh ikyuk u fd;s tkus dh lwjr esa ftruh jkf'k dk 

iquHkqZxrku f'k{kd dh vksj ls fo”ofo|ky; dks fd;k tkuk gS] ml jkf'k dh ,ot esa f'k{kd }kjk LFkk;h laifÙk dh tekur nh 

tkrh gS ;k chek daiuh ls fu"Bk dk bdjkjukek fd;k tkrk gS ;k vuqlwfpr cSad ls xkjaVh fnyokÃ tkrh gS ;k nks LFkk;h 

vè;kidksa ls tekur fnykÃ tkrh gSA  

3- fd vxj ;g deZpkjh ftls iw.kZ] v)Z ;k 'kwU; osru ds lkFk vè;;u vodk'k çnku fd;k x;k gS] og vè;;u vodk'k vofèk 

esa ;k vfèkdre 5 o"kZ dh vofèk esa viuk vè;;u iw.kZ djus esa vlQy jgrk gS ;k viuh vè;;u vodk'k vofèk ds lekIr 

gks tkus ij Hkh og fo”ofo|ky; esa vius dk;ZHkkj ij okfil ykSVus esa vlQy jgrk gS ;k dk;ZHkkj iqu% xzg.k djus ds 

mijkar fuèkkZfjr vofèk rd lsokjr jgus esa vlQy gksrk gS ¼ftlds fy, og èkkjk 1 ds rgr çfrKkc) gS½ ;k og mijksä 

vofèk ds chp fo”ofo|ky; }kjk lsok ls cj[kkLr dj fn;k tkrk gS ;k gVk fn;k tkrk gS rks ;g deZpkjh Lo;a dks] vius 

mÙkjkfèkdkfj;ksa dks] vius fuokZgdksa dks] vius çfrfufèk;ksa dks blds fy, vkc) djrk gS ;k lkSairk gS fd fo”ofo|ky; dks 

C;kt lfgr mruh jkf'k dk iqu% Hkqxrku fd;k tk;s ftruh jkf'k mlds vè;;u ikBîØe ;k 'kksèk ds nkSjku fo”ofo|ky; 

}kjk le;&le; ij vodk'k osru vkSj HkÙkksa ,oa vU; [kpks± ds :i esa ml ij O;; dh xÃ gS ;k mls çnku dh xÃ gSA 

vFkok ;g fd bl lanHkZ esa ml ij O;; dh xÃ dqy jkf'k ds mrus vuqikr dk iqu% Hkqxrku djus dks og opuc) gS ftruk 

fo”ofo|ky; dh dk;Zifj"kn~ vius foosd ls fuèkkZfjr djrh gSA  

4- fd fo”ofo|ky; }kjk deZpkjh ds vè;;u vodk'k òf) ds vkosnu dks Bqdjk;s tkus dh fLFkfr esa vxj deZpkjh }kjk ewyr% 

mldks çnÙk vè;;u vodk'k dh lekfIr ds ckn fo”ofo|ky; esa viuk dk;ZHkkj iqu% xzg.k ugÈ fd;k tkrk gS rks ;g ekuk 

tk;sxk fd bl bdjkjukes ds rgr fo”ofo|ky; dks ns; jkf'k dh olwyh ds lanHkZ esa deZpkjh fo”ofo|ky; esa viuk dk;ZHkkj 

vè;;u vodk'k dh lekfIr mijkar iqu% xzg.k djus esa vlQy jgk gSA    

 

xokgksa dh ekStwnxh esa deZpkjh iwoksZä frfFk dks bl bdjkjukes ij viuk gLrkk{kj djrk gSA 

 

&&&&&&&&&&&&&&&  

deZpkjh 

uke % &&&&&&&&&&&&&&&  

iq= Jh@iq=h Jh@iRuh Jh % &&&&&&&&&&&&&&& 

fuoklh &&&&&&&&&&&&&&&  

egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj ds vfèkdkjh dh mifLFkfr esa %  

&&&&&&&&&&&&&&&  

Dqyifr, egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj 

¼lhy½ 

xokg %  

 

1- uke % &&&&&&&&&&&&&&&  

iq= Jh@iq=h Jh@iRuh Jh % &&&&&&&&&&&&&&& 

fuoklh &&&&&&&&&&&&&&&  

 

2- uke % &&&&&&&&&&&&&&&  

iq= Jh@iq=h Jh@iRuh Jh % &&&&&&&&&&&&&&& 

fuoklh &&&&&&&&&&&&&&& 



  
vuqyXud & II 

tekurh bdjkjukek çi= 
 

mifLFkr leLr O;fä bl ckr dks tkurs gSa fd eSa ---------------------------------- iq= Jh@iq=h Jh@iRuh Jh % ----------------------------------

 ---------------------------------- dk@dh  LFkk;h fuoklh gw¡ vkSj orZeku esa ---------------------------------- dk@dh fuoklh gw¡A eSa ---------------------------------- 

ds osrueku ij ---------------------------------- ds :i esa ---------------------------------- dk;Zjr gw¡A eSa  ¼;gk¡ ds ckn ^eSa* dks tekurh dgk tk;sxk½ 

dsaæh; fo”ofo|ky; ¼la”kksfèkr½ vfèkfu;e 2014 ds rgr LFkkfir egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj dks ,d fuèkkZfjr 

jkf'k vnk djus ds çfr opuc) gksrk gw¡ tks blds çfrfufèk dqylfpo }kjk ifjxf.kr dh xÃ gSA bl jkf'k dh x.kuk egkRek 

xk¡èkh dsaæh; fo”ofo|ky; fcgkj }kjk le;&le; ij fd;s tkus okys O;;ksa] oSèkkfud [kpksZa lfgr ;Fkk mYysf[kr C;kt dks 

è;ku esa j[krs gq, dh xÃ gSA eSa ;gk¡ ,rn~ }kjk LosPNk ls vkSj Ãekunkjh ls Lo;a dks] vius mÙkjkfèkdkfj;ksa dks] vius 

fuokZgdksa dks] vius çfrfufèk;ksa dks bl bdjkjukes dh 'krks± ls vkc) djrk gw¡A  

;gk¡ ?kksf"kr fd;k tkrk gS fd egkRekk xk¡èkh dsaæh; fo”ofo|ky; fcgkj  ---------------------------------- iq= Jh@iq=h Jh@iRuh Jh % --------

-------------------------- tks ---------------------------------- dk@dh  LFkk;h fuoklh gS vkSj tks ---------------------------------- ds :i esa dk;Zjr gSa ¼;gk¡ 

ds ckn budks fo”ofo|ky; dk f'k{kd dgk tk;sxk½] dks muds vius vuqjksèk ij vè;;u vodk'k nsus ij viuh lgefr nsrk 

gSA dsaæh; fo”ofo|ky; vf/kfu;e ---------------------------------- dh v/;kns”k la[;k---------------------------------- ds rgr fo”ofo|ky; bl vè;;u 

vodk'k ij viuh eatwjh nsrk gSA blds lanHkZ esa fnukad ---------------------------------- dks ----------------------------------}kjk tkjh dk;kZy;h vkns'k 

la[;k----------------------------------- nsf[k,A 

;gk¡ ?kksf"kr fd;k tkrk gS fd fo”ofo|ky; ds vè;kid us fnukad ----------------------------------dks ,d bdjkjukes ds lkFk ;g opu 

fn;k gS fd mlds }kjk fo”ofo|ky; dh vè;kns'k la[;k----------------------------------esa lekfo"V 'krks± dh vuqikyuk dh tk;sxhA  

;gk¡ ?kksf"kr fd;k tkrk gS fd egkRek~ xk¡èkh dsaæh; fo”ofo|ky; fcgkj }kjk f'k{kd dks vè;;u vodk'k dh eatwjh ij viuh 

lgefr nsus ds eísut+j tekurh ,rn~ }kjk bl bdjkjukes dh 'krks± ij viuh lEefr nsrk gS tks uhps nh xÃ gSa %  

vkxs KkrO; gS fd tekurh bl bdjkjukes dh 'krks± ls eqä gks tk;sxk vxj egkRekk xk¡èkh dsaæh; fo”ofo|ky; fcgkj dk ;g 

f'k{kd@deZpkjh egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj ds dqylfpo }kjk ifjxf.kr leLr jkf'k dk Hkqxrku dj nsrk gS] 

ftl jkf'k esa leLr çdkj ds O;;ksa] fy[kkoV ds [kpZ lesr vU; oSèkkfud [kpks± vkfn dk lekos'k gSA ;g ifjx.ku dqylfpo 

}kjk fu;qä mldk dksÃ çfrfufèk vfèkdkjh Hkh dj ldrk gSA bl Hkqxrku ;ksX; ns; jkf'k dk loky rc iSnk gksxk tcfd 

fo”ofo|ky; ds mi;qZä f'k{kd@deZpkjh ls mlds }kjk fnukad ---------------------------------- dks çLrqr bdjkjukes ds fucaèkuksa vkSj 'krks± 

dh ikyuk esa dksÃ pwd gks tkrh gS ;k mlds }kjk vè;kns'k la[;k ---------------------------------- dh ikyuk ugÈ dh tkrhA  

Çdrq ,slk ?kfVr u gksus ij Hkh vxj egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj dk ;g f'k{kd@deZpkjh xqtj tkrk gS ;k 

fnokfy;k gks tkrk gS ;k fdlh le; egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj dh lsok ls eqä dj fn;k tkrk gS vFkok fdlh 

Hkh dkj.k ls tks vkaf'kd ;k iw.kZ ns; ml ij Mkyk tkrk gS] mlds vns; jg tkus ij Bhd ogh ns; tekurh dh rjQ ls 

egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj dks rR{k.k ,d fdLr esa bl bdjkjukes ds eqrkfcd ns; gksxkA bl bdjkjukes esa 

tekurh us bl ckcr tks ftEesnkjh yh gS] og blls eqä ugÈ gksxkA ;gk¡ blls dksÃ varj ugÈ vk;sxk fd fo”ofo|ky; ds 

f'k{kd@deZpkjh ds vè;;u vodk'k dks foLrkfjr fd;k tkrk gS vkSj bldh lwpuk tekurh dks gksrh gS ;k ugÈA  

lu~ 20------- dh fnukad ---------------------------------- dks tekurh }kjk gLrkk{kfjrA  

¼----------------------------------½ 

tekurh ds gLrk{kj  

in vkSj eqgj  

bu O;fä;ksa dh mifLFkfr esa   

1- ------------------------------------------------------------ 
2- --------------------------------------------------------- 



¼xokgksa ds uke vkSj in ½     
vuqyXud & AAA 

tekurh bdjkjukek çi= 

 

mifLFkr leLr O;fä bl ckr dks tkurs gSa fd eSa ---------------------------------- iq= Jh@iq=h Jh@iRuh Jh % ---------------------------------LFkk;h 

fuoklh edku la- ----------------------------------] xyh dk uke vkSj la[;k- ----------------------------------dk@dh LFkk;h fuoklh gw¡A eSa ---------------------------

-------ds :i esa jkstxkjjr@Lojkstxkjjr gw¡A vk;dj izkf/kdkj.k esa esjh iSu la[;k ---------------------------------- gSA  

eSa ¼;gk¡ ds ckn ^eSa* dks tekurh dgk tk;sxk½ dsaæh; fo”ofo|ky; ¼la”kksfèkr½ vfèkfu;e 2014 ds rgr LFkkfir egkRek xk¡èkh 

dsaæh; fo”ofo|ky; fcgkj dks ,d fuèkkZfjr jkf'k vnk djus ds çfr opuc) gksrk gw¡ tks blds çfrfufèk dqylfpo }kjk 

ifjxf.kr dh xÃ gSA bl jkf'k dh x.kuk egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj }kjk le;&le; ij fd;s tkus okys O;;ksa] 

oSèkkfud [kpksZa lfgr ;Fkk mYysf[kr C;kt dks è;ku esa j[krs gq, dh xÃ gSA eSa ;gk¡ ,rn~ }kjk LosPNk ls vkSj Ãekunkjh ls 

Lo;a dks] vius mÙkjkfèkdkfj;ksa dks] vius fuokZgdksa dks] vius çfrfufèk;ksa dks lu~ 200---------------------------------- dh fnukad ----------------------

------------ dks bl bdjkjukes dh 'krks± ls vkc) djrk@djrh gw¡A  

;gk¡ ?kksf"kr fd;k tkrk gS fd egkRek~ xk¡èkh dsaæh; fo”ofo|ky; fcgkj  ---------------------------------- iq= Jh@iq=h Jh@iRuh  Jh % -------

--------------------------- ---------------------------------- dk@dh  LFkk;h fuoklh tks ---------------------------------- ds :i esa dk;Zjr gSa ¼;gk¡ ds ckn budks 

fo”ofo|ky; dk f'k{kd dgk tk;sxk½] dks muds vius vuqjksèk ij vè;;u vodk'k nsus ij viuh lgefr nsrk gSA dsaæh; 

fo”ofo|ky; vf/kfu;e ---------------------------------- dh v/;kns”k la[;k 13 ds rgr fo”ofo|ky; vè;;u vodk'k ij viuh eatwjh 

nsrk gSA blds lanHkZ esa fnukad ---------------------------------- dks ----------------------------------}kjk tkjh dk;kZy;h vkns'k la[;k ---------------------------------- 

nsf[k,A 

vkSj ;gk¡ ?kksf"kr fd;k tkrk gS fd fo”ofo|ky; ds mijksä f'k{kd us fnukad ----------------------------------dks ,d bdjkjukes ds lkFk 

;g opu fn;k gS fd mlds }kjk fo”ofo|ky; dh vè;kns'k la[;k 13 esa lekfo"V 'krks± dh vuqikyuk dh tk;sxhA 

vkSj ;gk¡ ?kksf"kr fd;k tkrk gS fd eSa fuEufyf[kr vpy laifÙk@laifÙk;ksa dk okLrfod vkSj oSèk okfjl gw¡ ftudk fooj.k uhps 

fn;k tk jgk gS % 

 

 

 
 

e

g

k

R

ek xk¡èkh dsaæh; fo”ofo|ky; fcgkj ds foÙk vfèkdkjh ds voyksdu vkSj larq"Vh gsrq mijksä laifÙk;ksa ds lac) nLrkostksa dh 

okLrfod çfr;k¡ ;gk¡ uRFkh dh tkrh gSaA  

vkSj ;gk¡ ?kksf"kr fd;k tkrk gS fd egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj }kjk f'k{kd dks vè;;u vodk'k dh eatwjh ij 

viuh lgefr nsus ds eísut+j tekurh ,rn~ }kjk bl bdjkjukes dh 'krks± ij viuh lEefr nsrk gS tks uhps nh xÃ gSa %  

I. tekurh bl bdjkjukes dh 'krks± ls eqDr gks tk;sxk vxj egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj dk ;g f'k{kd @deZpkjh 

egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj ds dqylfpo }kjk ifjxf.kr leLr jkf'k dk Hkqxrku dj nsrk gS ftl jkf'k esa leLr 

çdkj ds O;;ksa] fy[kkoV ds [kpZ lesr vU;  oSèkkfud [kpks± vkfn dk lekos'k gSA ;g ifjx.ku dqylfpo }kjk fu;qä mldk 

dksÃ çfrfufèk vfèkdkjh Hkh dj ldrk gSA bl Hkqxrku ;ksX; ns; jkf'k dk loky rc iSnk gksxk tcfd fo”ofo|ky; ds 

mi;qZä f'k{kd@deZpkjh ls mlds }kjk fnukad ---------------------------------- dks çLrqqr bdjkjukes ds fucaèkuksa vkSj 'krks± dh ikyuk esa 

dksÃ pwd gks tkrh gS ;k mlds }kjk vè;kns'k la[;k ---------------------------------- dh ikyuk ugÈ dh tkrhA 

dz-la laifRr dk fooj.k  vofLFkfr  {ks=Qy  vuqekfur 

ykxr 

1-     

2-     

3-     

     



II. Çdrq ,slk ?kfVr u gksus ij Hkh vxj egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj dk ;g f'k{kd@deZpkjh xqtj tkrk gS ;k 

fnokfy;k gks tkrk gS ;k fdlh le; egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj dh lsok ls eqä dj fn;k tkrk gS vFkok fdlh 

Hkh dkj.k ls tks vkaf'kd ;k iw.kZ ns; ml ij Mkyk tkrk gS] mlds vns; jg tkus ij Bhd ogh ns; tekurh dh rjQ ls 

egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj dks rR{k.k ,d gh fdLr esa bl bdjkjukes ds eqrkfcd ns; gksxkA  

III. bl bdjkjukesa esa tekurh us bl ckcr tks ftEesnkjh yh gS] og blls eqä ugÈ gksxkA ;gk¡ blls dksÃ varj ugÈ vk;sxk fd 

fo”ofo|ky; ds f'k{kd@deZpkjh ds vè;;u vodk'k dks foLrkfjr fd;k tkrk gS vkSj bldh lwpuk tekurh dks gksrh gS ;k 

ugÈA  

lu~ 20------------dh fnukad ---------------------------------- dks tekurh }kjk gLrk{kfjrA 

 

¼----------------------------------½ 

tekurh ds gLrk{kj  

in vkSj eqgj  

bu O;fä;ksa dh mifLFkfr esa   

1- ---------------------------------- 

2- ---------------------------------- 

 

¼xokgksa ds uke vkSj in½  

¼tekurh 'kiFk i=½ 

'kiFk i= 

eSa ---------------------- iq= Jh ----------------------fuoklh ----------------------] ,rn~ }kjk lR;fu"Bk ds lkFk çfrKk djrk gw¡ vkSj ?kks"k.kk 

djrk@djrh gw¡ %  

fd eSa fuEufyf[kr vpy laifÙk@laifÙk;ksa dk okLrfod vkSj oSèk okfjl gw¡A 
 

dz-la- laifRr dk fooj.k  vofLFkfr  {ks=Qy  vuqekfur ykxr 

1-     

2-     

3-     

4-     

eSa 'kiFk ysrk gw¡ fd mi;qZä laifÙk vHkh rd fdlh dks Hkh u csph x;h gS] u gLrkarfjr dh x;h gS vkSj u lkSaih x;h gS vkSj 

ckt+kj esa bldh vPNh lk[k gSA  

eSa ---------------------- dh frfFk okys bl 'kiFk i= ds }kjk Lo;a dks egkRek xk¡èkh dsaæh; fo”ofo|ky; fcgkj ds lkFk tekurh ds 

:i esa vkc) djrk gw¡ vkSj eSa çfrKk djrk gw¡ fd tc rd mi;qZDr fo”ofo|ky; ds çfr eSa tekur ls iw.kZr% eqä ugÈ gks 

tkrk rc rd bl laifÙk ;k mlds fdlh va'k dks fdlh Hkh :i esa u gLrkarfjr d:¡xk] u fdlh dks lkSaiwaxkA 

¼vfHklk{kh½  

lR;kiu %  

fnukad ---------------------- dks eksfrgkjh esa ;g lR;kfir fd;k tkrk gS fd mijksä 'kiFk i= dh lkexzh ;FkkFkZ vkSj lPph gS] bldk 

dksÃ Hkh fgLlk vlR; ugÈ gS vkSj ;gk¡ dqN Hkh Nqik;k ugÈ x;k gSA   

¼vfHklk{kh½ 

 
 



ORDINANCE NO: 14 
LEAVE RULES FOR THE TEACHING STAFF 

1. General Rules Relating to Leave: 
a) No teacher can claim leave as a matter of right and when the exigencies or service so demand, leave of any 

description may be refused or revoked by the leave sanctioning authority.  
b) In case a teacher is recalled to duty before the expiry of his leave, such recall to duty shall be treated as binding 

and compulsory in all cases.  
c) Except as otherwise provided in these rules, leave shall be earned by period spent on duty only.  
d) No teacher shall avail leave of any kind, except in case of emergency or for reasons beyond his/her control, 

unless the leave has been sanctioned by the competent authority. Provided further that application for leave 
must reach the competent authority in advance giving sufficient time to grant or deny the leave.  

e) As a general rule, such long leave as Study Leave, Sabbatical Leave, Extra Ordinary Leave can be availed from 
the commencement of the academic session and no teacher would be permitted to proceed on long leave while 
the academic session is in progress and continuing.  

2. The Leave Rules, as laid down by the University Grants Commission, and as amended from time to 
time, will be followed for the University Teachers.  

3. Commencement and Termination of Leave: 
a) Leave ordinarily begins from the date on which leave as such is actually availed of and ends on the day 

preceding on which duty is resumed.  
b) Weekly holidays or other public holidays (except vacations) may be prefixed as well as suffixed to leave. 
c) Teachers are normally expected to be present on the last day of the academic session and on the opening day of 

the session after a vacation. However, in exceptional or special circumstances, combination of vacations at one 
end might be allowed by the Vice-Chancellor to any kind of leave except casual leave. 

4. Return to Duty on Expiry of Leave:  
a) Except with the permission of the authority which granted the leave, no person on leave may return to duty 

before the expiry of the period of leave granted to him. 
5. Combination of Leave: 

a) Except as otherwise provided in these rules, any kind of leave under these rules may be granted in combination 
with or in continuation of any other kind of leave.  

6. Grant of Leave Beyond the Date of Retirement and on Resignation:  
a) No leave shall be granted beyond the date on which a teacher must retire, provided that a teacher may be paid 

each equivalent of leave salary in respect of the period of earned leave at his credit at the time of retirement on 
superannuating subject to the following conditions: 

i) The payment of cash equivalent of leave salary for earned leave shall be limited to 300 days.  
ii) In respect of a teacher who retires on attaining the normal age prescribed for retirement under the terms and 

conditions governing his service, the authority competent to grant leave shall suo-motu issue an order granting 
cash equivalent of leave salary for earned leave, if any, at the credit of the teacher on the date of his retirement 
subject to a maximum of 300 days.  



iii) The cash payment will be equal to leave salary as admissible for earned leave and dearness allowance 
admissible on that leave salary at the rates in force on the date of retirement. No city compensatory allowance 
and/or rent allowance shall be payable.  

iv) The cash payment for unutilized earned leave shall equivalent to the pay admissible on the date of 
superannuation plus dearness allowance for the number of unutilized earned leave at the date of superannuation 
subject to maximum of 300 days.  

v) A teacher who is re-employed after retirement may, on termination of his re- employment, be granted suo-
moto by the authority competent to grant leave, cash equivalent in respect of earned leave at his credit on the 
date of termination of re-employment; subject to a maximum of 300 days, including the period for which 
encashment was allowed at the time of retirement.  

vi) A teacher can also avail of, as leave preparatory to retirement, a part of earned leave at his credit. In that case, 
he will be allowed benefits of this rule for the earned leave that remains at credit on the date of retirement in 
accordance with the terms and conditions stipulated in this rule. 

vii) A teacher already on leave preparatory to retirement who has been allowed to return to duty shall also be 
entitled to benefit under this rule on the date of retirement.  

viii) The authority competent to grant leave may withhold whole or part of cash equivalent of earned leave in the 
case of a teacher who retires from service on attaining the age of superannuation while under suspension or 
while disciplinary or criminal proceedings are pending against him, if in the view of such authority there is a 
possibility of some money becoming recoverable from him on conclusion of the proceedings against him. On 
conclusion of the proceedings, he will become eligible to the amount so withheld after adjustment of 
University's dues, if any. 

 
7. Conversion of one kind of Leave into another kind:  

a) At the request of the teacher, the sanctioning authority may convert any kind of leave retrospectively into leave 
of a different kind which was due and admissible to him at the time the leave was granted, but the teacher 
cannot claim such conversion as a matter of right. 

b) The conversion of one kind of leave into another shall be subject to adjustment of leave salary on the basis of 
leave finally granted to the teacher, that is to say, any amount paid to him in excess shall be recovered or any 
arrears due to him shall be paid.  

c) Extra Ordinary Leave granted on medical certificate or otherwise may be converted retrospectively into leave 
not due subject to the provisions of Rule 9 (Leave not due).  

8. Rejoining of Duty on return from Leave on Medical Grounds:  
a) A teacher who has been granted leave on medical certificate will be required to produce a medical certificate of 

fitness before resuming duties in such manner and from such persons as may be prescribed.  
b) The authority competent to grant leave may in its discretion, waive the production of a medical certificate in 

case of an application for leave for a period not exceeding 3 days at a time on medical ground. Such leave shall 
not however, be treated as a leave on medical certificate and shall be debited against leave other than leave on 
medical grounds.  

9. Increment during Leave:  
 



a) If the increment falls during leave other than casual leave or special causal leave, the effect of increase of pay 
will be given from the date the employee resumes duty without prejudice to the normal date of his increment.  

b) No permanent employee shall be granted leave of any kind for a continuous period exceeding three years.  
c) When an employee does not resume duty after availing leave for continuous period of three years, or whether 

an employee after the expiry of his leave remains absent from duty, otherwise than on foreign service or on 
account of suspension, for any period which together with the period of leave granted to him exceeds three 
years his lien shall, unless the Executive Council in view of the exceptional circumstances of the case 
otherwise determines, be deemed to have terminated and he shall cease to be in the University service. 

10. Absence after Expiry of Leave: 
a) Unless the authority competent to grant leave extends the leave, a University employee who remains absent 

after the end of leave is entitled to no leave salary for the period of such absence and period shall be debited 
against his leave account as though it were half pay leave, to the extent such leave is due, the period in excess 
of such leave due being Treated as extra-ordinary leave.  

b) The leave account except casual and compensatory leave shall be maintained for each teacher in the Office of 
the Registrar. 

c) The order sanctioning earned leave half pay leave to a teacher shall thereafter indicate the balance of such 
leave at his credit.  

11. Leave Salary:  
a) Except as provided in these rules, a teacher on earned leave is entitled to leave salary equivalent to the pay 

drawn immediately before proceeding on leave.  
b) Teacher on half pay leave or leave not due is entitled to leave salary' equal to half the amount specified in sub-

rule(l).  
c) A teacher on commuted leave is entitled to leave salary equal to the amount admissible under sub-rule(l).  
d) A teacher on extra ordinary leave is not entitled to any leave salary.  
e) A teacher who is granted leave beyond the date of retirement or quitting of service, as the case may be, shall be 

entitled during such leave, to leave salary as admissible under the rules in lump sum for the entire period of 
such leave as one time settlement, reduced by the amount of pension and pension equivalent of other 
retirement benefits.  

f) Where such teacher is re-employed during such leave, the leave salary shall be restricted to the amount of leave 
admissible while on half pay leave and further reduced by the amount of pension and pension equivalent of 
other retirement benefits. Provided that it shall be open to the teacher not to avail himself of the leave but to 
avail of full pension  

12. Advance of Leave Salary: 
a) The advance in lieu of leave salary admissible to a teacher proceeding on leave of not less than thirty days shall 

include allowances as well subject to deduction on account of income tax, provident fund, house rent recovery 
of advance etc. 

b) In case a teacher who dies in harness, the cash equivalent of the leave salary that the deceased employee would 
have got, had he gone on earned leave, but for the death, due and admissible, on the date immediately 
following the date of death, subject to a maximum of leave salary for 300 days, shall be paid to his family. 



Further, such cash equivalent shall not be subject to reduction on account of pension equivalent of death-cum- 
retirement, gratuity. 

c) Half Pay Leave up to a maximum of 180 days shall be allowed to be commuted during the entire service where 
such leave is utilized for an approved course of study i.e. a course which is certified to be in the public interest 
by the leave sanctioning authority.  

13. Teacher appointed on Probation:  
a) A teacher, appointed as a probationer against a substantive vacancy and with definite terms of probation, shall 

during the period of probation be granted leave which would be admissible to him if he held his post 
substantively otherwise than on probation.  

b) If for any reason it is proposed to terminate the services of a probationer, any leave granted to him should not 
extend beyond the date on which the probationary period expires or any earlier date on which his services are 
terminated by the orders of the Executive Council.  

c) On the other hand, a teacher appointed 'on probation' to a post, not substantively vacant to assess his suitability 
to the post shall until he is substantively confirmed, be treated as a temporary teacher for purposes of grant of 
leave.  

d) If a person in the permanent service of the University is appointed on deputation to a higher post he shall not, 
during probation, be deprived of the benefit of leave rules applicable to his permanent post.  

14. Temporary Teacher:  
a) The teachers appointed on temporary basis in the University are entitled to the same privileges of leave and 

annual increments as are given to permanent teachers.  
ANNEXURE - I 

 
OFFICE OF THE REGISTRAR  

MAHATMA GANDHI CENTRAL UNIVERSITY 
MOTIHARI, DISTRICT – EAST CHAMPARAN, BIHAR  

FORM OF BOND FOR STUDY LEAVE  
Form of bond to be executed by the employees of the MAHATMA GANDHI CENTRAL UNIVERSITY, 
MOTIHARI, DISTRICT – EAST CHAMPARAN, BIHAR on a Non-judicial stamp paper of the value of 
Rs.10/- (According to the Stamp Act, if the value of the Bond is Rs.1000/- then the stamp would be Rs.10/- 
only but if it exceeds, than a stamp of Rs.5/- per Rs.500/- in excess of Rs.1000/-).  
THIS BOND is executed on the ________ day of ____________ two thousand _____________ by 
Shri/Smt./Km. _______________________ S/O, D/O, W/O  _____________________________ (hereinafter 
called ‘the employee’) in favour of the MAHATMA GANDHI CENTRAL UNIVERSITY, being a Central 
University under an Act of Parliament (hereinafter called ‘the UNIVERSITY’). Whereas the UNIVERSITY 
upon an application made by the Employee has granted to the Employee Study Leave for a period of 
___________ from ___________ to __________ for the purpose of 
__________________________________________________ in pursuance of Resolution No 
_________________passed by the Executive Council of the UNIVERSITY in its meeting held on 
______________And whereas the Employee has agreed to accept the said leave on the terms, and conditions 



laid down by the UNIVERSITY under ........................., as applicable NOW IT IS HEREBY COVENANTED 
BY THE EMPLOYEE as follows:-  

1.  That the Employee availing himself/herself of Study Leave undertake that he/she shall serve the 
UNIVERSITY for a continuous period of at least three years to be calculated from the date of his/her resuming 
duty after expiry of the Study Leave.  

2.  That the employee binds himself/herself under this Bond for the due fulfilment of the conditions and give 
security of Immovable property to the satisfaction of the Finance Officer, or a fidelity bond of an insurance 
company or a guarantee of a scheduled Bank or furnish a security of two permanent teachers for the amount 
which shall become refundable to the University, in case of non-joining of the said employee or fails to satisfy 
the other imposed conditions, in facts or in law.  

3.  That if the Employee, who is granted Study Leave on full, half or no pay, either fails to complete his studies 
within the period of Study Leave or with a maximum period of 5 years or fails to rejoin the service of the 
MGCU on the expiry of his/her Study Leave or fails to complete the prescribed period of service after 
rejoining the service which he/she has covenanted to perform as Clause 1 or he/she is dismissed or removed 
from the service by the University within the said period, then the said employee hereby binds himself/herself, 
his/her heirs, executors, representatives or assigns to pay back to the University, the amount of leave salary and 
allowances and other expenses incurred on him/her or paid to him/her behalf to others in connection with 
his/her course of study or research pursuit, together with the interest or such proportion thereof as the 
Executive Council may fix in its discretion, from time to time.  

4.  Should the Employee be refused extension applied for and he/she does not rejoin duty on the expiry of his/her 
Study Leave originally sanctioned, he/she will be deemed to have failed to rejoin the service of the MGCU on 
the expiry of his/her Study Leave for the purpose of recovery of the amount payable to the University under 
this Bond.  
In witness thereof the Employees puts his/her signature to this Bond on the day aforesaid. 

 
_______________________________  

EMPLOYEE  
Name: __________________________  
S/o, D/o, W/o_____________________  
RO _____________________________ ________________________________  
In the presence of the Officer of the MGCU 
In the presence of: ________________________________  

REGISTRAR 
Mahatma Gandhi Central University 

(Stamp) 
Witnesses:  
 
1. Name : ________________________  
S/o, D/o, W/o _____________________  
R/o _____________________________  
 



2.  Name:__________________________  
S/o, D/o, W/o ______________________  
R/o ________________________________________ 
 

 ANNEXURE - II 
 FORM OF SURETY BOND  

  
KNOW ALL MEN BY THESE PRESENTS THAT I, __________________________S/O, D/O, W/O  
_________________, permanently resident of ______________________________________, presently 
resident of __________________________, employed as_______________ with __________________ in the 
present scale of ________________ (hereinafter called the ‘Surety’) am held and firmly bound up to the 
MAHATMA GANDHI CENTRAL UNIVERSITY, a Central University ESTABLISHED UNDER THE 
CENTRAL UNIVERSITIES (AMENDMENT) ACT 2014 acting through its Registrar in the sum of an 
amount calculated by the Registrar with interest as specified and all costs incurred, legal or otherwise, as also 
all expenses incurred by or occasioned by the MAHATMA GANDHI CENTRAL UNIVERSITY  AND I 
hereby voluntarily and truly bind myself, my heirs, executors, administrators and representatives firmly by 
these Presents putting my hand herein below on this the __________ day of ____________, 20____.  
 
WHEREAS the MAHATMA GANDHI CENTRAL UNIVERSITY has agreed to grant/accord to 
________________________________ S/O ______________________ R/O____________________ 
employed as _________________ (hereinafter called the Teacher of University/Employee of the University) at 
his/her own request Study Leave as per Ordinance ________________ of the CENTRAL UNIVERSITIES 
ACT 20__ vide an office order bearing no._____________dated__________issued by_________________.  
 
AND WHEREAS the said Teacher of the University has undertaken vide a Bond duly executed by him/her on 
_______________, binding himself/herself for the due fulfilment of the conditions incorporated in Ordinance 
______________ of the University.  
 
AND WHEREAS in consideration of the MAHATMA GANDHI CENTRAL UNIVERSITY having agreed to 
grant / accord the Study Leave to the Teacher/Employee of the University, the Surety herein has consented / 
agreed to execute this Bond with such conditions as are written hereunder:-  
The Surety herein shall stand discharged from the obligations of this Bond if the Teacher/Employee of the 
MAHATMA GANDHI CENTRAL UNIVERSITY pays all such sums (inclusive of costs, clerkages, and 
expenses (legal or otherwise) as calculated by the Registrar of MAHATMA GANDHI CENTRAL 
UNIVERSITY or any other Officer authorized on his behalf for any default commissioned by the said 
Teacher/Employee of the University in violation of the terms and conditions of the Bond executed by him/her 
on ___________ or non-fulfillment of the requirements of Ordinance _________.  
BUT SO NEVERTHELESS that if the said Teacher / Employee of the University shall die or become insolvent 
or any time ceases to be in the service of the MAHATMA GANDHI CENTRAL UNIVERSITY or for any 
reason whatsoever, the whole or part of the Liability (as the case may be) imposed upon him/her by the 



University shall remain unpaid/unsatisfied, the same shall become immediately payable and due to the 
MAHATMA GANDHI CENTRAL UNIVERSITY by the Surety herein in one installment by virtue of this 
Bond. The obligation undertaken by the Surety herein shall not be discharged or in any way affected by an 
extension of the Study Leave granted to the said Teacher / Employee of the University whether with or without 
the knowledge of the Surety herein.  
 
Signed by the Surety on this the ______ day of _____________, 20___. 

 
( ________________________ ) 

Signature of Surety  
Designation & Seal  
In the present of:  
1.___________________  
2.___________________  
 
(Name and Designation of the Witnesses) 
 

ANNEXURE - III 
 

FORM OF SURETY BOND  
 
KNOW ALL MEN BY THESE PRESENTS THAT I, _________________________ son of 
________________________ permanently resident of House No. _______________, street name and No. 
_________________________, employed / self-employed as _________________________ , having 
Permanent Account No. __________ with the Income Tax Authorities ( hereinafter called the ‘Surety’) am 
held and firmly bound up to the Central Universities Act, 2009 action through its Registrar in the sum of an 
amount calculated by the Registrar with interest as specified and all costs incurred, legal or otherwise, as also 
all expenses incurred by or occasioned by the Mahatma Gandhi Central University AND I hereby voluntarily 
and truly bind myself, my heirs, executors, administrators and representatives firmly by these Presents putting 
my hand herein below on this the ___________________ day of _____________, 20___.  
 
WHEREAS the Mahatma Gandhi Central University has agreed to grant/accord to 
_______________________, S/o _________________, resident of 
_________________________________________, employed as ______________________ (hereinafter 
called the Teacher of the University/Employee of the University) at his/her own request Study Leave as per 
Ordinance No. 14 of the Mahatma Gandhi Central University vide an office order bearing no. _____________ 
dated ________________ issued by _________________ .  
 



And WHEREAS the said Teacher of the University has undertaken vide a bond duly executed by him/her on 
___________, binding himself/herself for the due fulfillment of the conditions incorporated in Ordinance No. 
13 of the University.  
AND WHEREAS I am the true and lawful owner of immoveable property/properties the details of which are 
laid out herein below:  
 

S. NO DESCRIPTION OF THE 
PROPERTY 

SITUATED 
AT 

    AREAS       ESTIMATED       
     VALUATION 

1     
2     
3     

     
     

 (True copies of the relevant documents of the said properties are annexed herewith for the perusal and 
satisfaction of the Finance Officer, MGCU)  
AND WHEREAS in consideration of the Mahatma Gandhi Central University having agreed to grant/accord 
the Study Leave to the Teacher/Employee of the University, the Surety herein has consented/agreed to execute 
this Bond with such conditions as are written hereunder:- 

(i)  The Surety Herein shall stand discharged from the obligations of this Bond if the Teacher/Employees of the 
Mahatma Gandhi Central University pays all such sums (inclusive of costs, clerkages, and expenses (legal or 
otherwise) as calculated by the Registrar of Mahatma Gandhi Central University or any other officer 
authorized on his behalf for any default commissioned by the said Teacher/Employee of the University in 
violation of the terms and conditions of the Bond executed by him/her on ___________ or non-fulfillment of 
the requirements of Ordinance ______________ .  

(ii)  BUT SO NEVERTHELESS that if the said Teacher / Employees of the University shall die or become 
insolvent or any time ceases to be in the service of the Mahatma Gandhi Central University or for any reason 
whatsoever, the whole or part of the liability (as the case may be) imposed upon him/her by the University 
shall remain unpaid/unsatisfied, the same shall become immediately payable and due to the Mahatma Gandhi 
Central University by the Surety herein in one installment by virtue of this Bond.  

(iii)  The obligation undertaken by the Surety herein shall not be discharged or in any way affected by an extension 
of the Study Leave granted to the said Teacher / Employee of the University whether with or without the 
knowledge of the Surety herein.  
 

Signed by the Surety on this the _______ day of ______ 20___.  
 
( __________________________ )  
Signature of Surety  
Designation & Seal  
 
IN THE PRESENCE OF:  



_______________________  
________________________  
(Name and Designation of the Witness)  
 

(Affidavit of the Surety) 
AFFIDAVIT  

 
I, _____________________son of ___________________, resident of __________________, do hereby 
solemnly affirm and declare as under:  
 
That I am the true and lawful owner of the following immoveable property / properties:  
 

S. NO DESCRIPTION OF THE 
PROPERTY 

SITUATED AT        AREAS ESTIMATED 
VALUATION 

1     
2     
3     

     
     

 

I affirm on oath that the said properties have not been sold, transferred, or assigned in favour of anyone 
whomsoever and command a good marketable title.  
 
That I have stood surety binding myself to Mahatma Gandhi Central University vide a Surety Bond dated 
___________________ and I affirm that I shall not in any way transfer / assign or part with the said properties 
till my Surety is duly discharged by the said University.  
 

(DEPONENT)  
VERIFICATION:  
Verified at Motihari on this the _________ day of _______, 20___ that the contents of my above Affidavit are 
true and correct, no part thereof is false and nothing material has been concealed there from.  

 
(DEPONENT) 


